
Topic #23

Revising YouR DRafT—shape  
(oRganizaTion), inTRoDucTion anD 

conclusion, senTence level

Some students think that once they have a draft, they’re done. Thoughtful writers know better. 
They write a first draft to see whether they can make a case to support their answer. Then they 
revise their draft until they think they’ve presented that case in a way that meets the needs and 
expectations of their readers.

1.  Check your introduction, conclusion, and claim. Your readers must see three things 
quickly: where your introduction ends, where your conclusion begins, and what sentences 
in your introduction and conclusion state your main claim.

2.  Make sure the body of your report makes sense. Readers will think your report makes 
sense when they see the key terms that run through your whole report, where each section 
ends and the next begins, how each section relates to the one before it, what role each sec-
tion plays in the whole, what sentence in each section and subsection states its point, and 
what key terms run through each section.

3.  Check your paragraphs. Each paragraph should be relevant to the point of its section. 
Make sure you have good paragraph structure, with an introductory sentence, a conclud-
ing sentence, and key concepts. Avoid strings of short paragraphs (fewer than five lines) or 
very long ones (more than half a page).

4.  Let your draft cool, then paraphrase it. When you return to your draft, read it by sec-
tions, skimming it like you would skim a source. Then, based on what you have read, para-
phrase it for someone who hasn’t read it. Does the paraphrase hang together? Does it fairly 
sum up your argument?

5.  If your teacher comments on your draft, always revise it in light of that advice. Other-
wise, you will miss an opportunity to improve your paper. This includes comments about 
spelling and grammar as well as structure.

Adapted from Kate L. Turabian, Student’s Guide to Writing College Papers, 4th ed. (Chicago: University of Chicago Press, 2010), chaps. 12, 13, and 14. 
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